Apprentice Instructions
(See Sample Work Record)

Fill in the block with the number of hours spent in each work processthat day. Fill in the blanks
for total hours, job name, and location. If absent any days, the reason should be written in the
column for that day. If unemployed, mark this across your card for that week. Sign the card.

This monthly report shall be mailed to the JAC no later than 2 days following the last work week
of each month.
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